APPENDIX G

INSTRUCTIONS FOR SUBMITTING COMPLETED APPLICATION PACKETS

All application packets that were not submitted prior to the early review deadline must be submitted to the
AZDA electronically on-line using the following process:

Step 1 - Download the Application Packet files.
Step 2 - Complete the Application Packet files.
Step 3 - Submit the Application Packet files.

To complete the steps above, your computer system must have the following:

o Internet access
o Microsoft Word
o Adobe Acrobat Reader

If you have technical difficulties during this process, please contact us during regular business hours.
See Section ILF.

1. Access the SCBGP private solicitation web page at: http://tinyurl.com/SCBGP2019

Click on and review the Overview, Eligibility, Financial, Contact and Files tabs:

Grant Management Grant Research KnowledgeBase Administration

Arizona

Specialty Crop Block Grant Program - 2019

+ Apply

Overview

ID: SCBGP 2019 Summary:
Title: Specialty Crop Block Grant Program -
2019 The purpose of this program is to enhance the competitiveness of U.S. or U.S

territory grown specialty crops in either domestic or foreign markets, including—
(1) by leveraging efforts to market and promole specialty crops;(2) by assisting
Application Start 02/25/2019 producers with research and development relevant to specialty crops; (3) by
Date: expanding availability and access to specialty crops; (4) by addressing local,
regional, and national challenges confronting specialty crop producers; and (5)
for such other purposes determined to be appropriate by the Secretary of
Application End Date: 03/27/2019 Agriculture, in consultation with specialty crop stakeholders and relevant State
departments of agriculture

CFDA: 10170 The Specialty Crops Competitiveness Act of 2004 authorized the United States
Department of Agriculture (USDA) to enhance the competitiveness of specialty
crops. The Food, Conservation, and Energy Act of 2008 (Farm Bill) amended
the Specialty Crops Competitiveness Act of 2004. Under the amended Act, the
Secretary of Agriculture is direcied to make granis to States for each of the
fiscal years 2008 through 2012 to be used by State depariments of agriculture
10 enhance the competitiveness of specialty crops. The American Taxpayer
Relief Act of 2012 provided funding for fiscal year 2013, section 10010 of the
Agricultural Act of 2014, Public Law 113-79 provided funding for fiscal years
2014 through 2018 and section 10107 of the Agriculture Improvement Act of
2018 will provide funding for fiscal years 2019 through 2023

Reference URL: https://agriculture.az.gov/grants
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eCIVIS

Your tools for grants success. Grant Management Grant Research KnowledgeBase Administration

Arizona

Specialty Crop Block Grant Program - 2019

« Apply
Fligibity
Eligible Appli igibility Notes:

Local Government
Academic Institutions

State and/or local organizations, government & s, producer associations

« Consortia

. Native American Trioe academia, community based organizations, and other specialty crop

« Non Profits stakeholders are eligible to apply either as single entities or in combined efforts.
« Private Sector Regional or multistate projects may be considered by AZDA. SCBGP grant

« Schools/School Districts funds will be awarded for projects of up to 2 years duration. An entity may

« State Government submit more than one ion packet, but only if the appli packets are

packets, please prioritize your submissions.

To be eligible for a grant, the project(s) must enhance the competitiveness of
U.S. or U_S. territory grown specialty crops in either domestic or foreign
markets, including—(1) by leveraging efforts to market and promote specialty
crops;(2) by assisting producers with research and development relevant to
specialty crops: (3) by expanding availability and access to specialty crops; (4)
by addressing local. regional, and national challenges confronting specialty crop
producers; and (5) for such other purposes determined to be appropriate by the
Secretary of Agriculture, in consultation with specialty crop stakeholders and
relevant State depariments of agriculture.

AMS SCBGP will not award grant funds for projects that solely benefit a
particular commercial product or provide a profit to a single organization,
institution. or individual. In addition, recipients and subrecipients cannot use
grant funds to compete unfairly with private companies that provide equivalent
products or sefvices. Single organizations, institutions, and individuals are
encouraged fo participate as project partners.

Your tools for grants success. Home Grant Management Grant Research KnowledgeBase Administration

Arizona

Specialty Crop Block Grant Program - 2019

¥ Apply
m FinanCial E
Award Amount: NIA $100,000.00 Financial Notes:
(min) (max)
Number of Awards: N/A AZDA plans to award multiple grants from these funds for the fiscal year 2019

grantcycle. The maximum grant request shall not exceed $100,000.00. The
average award in previous cycles has been approximately $63,000.00.
Average Award Size: $63,000.00 AZDA may place a per application cap on grant awards USDA, however,
as the funding source, has the final approval over grant projects. Thus, while
AZDA's Director makes the preliminary decisions based on AZDA staff review
No and recommendations from a review panel of industry representatives, USDA
will make the final decision concerning grant awards.

htt agriculture.az.gov
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Your tools for grants success. Home Grant Management Grant Research KnowledgeBase Administration

Arizona

Specialty Crop Block Grant Program - 2019

+ Apply
m Eligibiity Contact
Agency/Department: AHA - Agricultural Consultation and Contact Notes:
Training
Office: N/A Lisa James or Ashley Estes (Worthington)
SCBGP Grant Program Coordinators
Program Contact: Lisa James or Ashley Estes Arizona Department of Agriculture
(Worthington)
SCBGP Grant Program Coordinators 1688 West Adams Street
Phoenix, AZ 85007
Application Address: All applications must be submitted en- Phone: (602) 542-3262 or Phone: (602) 542-0672
line B :
E-mail: llames@azda.gov or aestes@azda.gov

Toll Free Outside Maricopa County: (300) 294-0308

Fax: (602) 364-0830

Your tools for grants success Home Grant Management Grant Research KnowledgeBase Administration

Arizona

3iTAT puve
S zom
.

Specialty Crop Block Grant Program - 2019

« Apply
m Elgibiity Fles
Files: File Notes:
Grant Manual: /~| SCBGP 2019 Grant Manual Draft 020819 (4.9
Mb) For instructions on downloading the application files, please visit our website

Application Cover /-] Appendix B - Application Cover Sheet Fill and at: hitps //agriculture az gov/grants.

Sheet: Save (307 4 Kb) i i
Please take the time to read this grant manual carefully and follow all

Project Profile [# ) Appendix C - Project Profile Template (67.7 Kb) given instructions. Incomplete applications, applications that include

Template: support letters or documentation, or applications that exceed the given
page limits shall be deemed ineligible. Applicants are strongly encouraged to

communicate with industry representatives or stakeholders that may be affected
by the grant application so that they are aware of the efforts

http://agriculture.az.gov
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At the Files tab, download and save each of the files to your computer:

Note: These are general instructions based on the use of Windows 7 Professional as the operating
system and Internet Explorer as the browser. The use of a different operating system and/or a
browser other than Internet Explorer, i.e. Google Chrome or Firefox may vary the process of
saving or downloading files to your computer.

Download and save the ’ZK PDF files using the following steps:
a. Click on the file link to open the file.

b. Click on “File” in the upper left menu bar.

c. Clickon “Save As” in the drop down menu.

d. Name the file and save it to a location on your computer that you can access later.

Download and save the Word file using the following steps:

a. Click on the file link to open the dialog box.

b. Click on “Save As” in the dialog box.

Internet Explorer lﬁ

What do you want to do with Appendix C - Project
Profile Template.docx?

Size: 64.7 KB
From: files.ecivis.com

< Open

The file won't be saved automatically.

< Save

L

[

c. Name the file and save it to a location on your computer that you can access later.

http://agriculture.az.gov
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Prepare the application packet files off-line (see Sections II. A. B. and C.):

a. Application Cover Sheet in PDF format - Must be completed in fillable PDF form, printed, signed
and scanned into a new PDF document. Not more than ONE page. Project Title not more than TEN
words.

b. Project Profile in Word format - Must be completed in Microsoft Word SCBGP Project Profile
Template. Not more than NINETEEN pages total.

When the application packet files are complete, use the following steps to submit the application packet
on-line:

a. Ifyou are submitting more than one application packet, follow the steps below for each
application packet.

b. Return to the SCBGP solicitation web page at: http://tinyurl.com/SCBGP2019

c. Click on the “Apply” button.

Grant Management Grant Research KnowledgeBase Administration

Arizona

Specialty Crop Block Grant Program - 2019

+ Apply ?
Svenvew S

ID: SCBGP 2019 Summary:

Title: Specialty Crop Block Grant Program -
The purpose of this program is to enhance the competitiveness of U.S. or U.S

territory grown specialty crops in either domestic or foreign markets, including—
(1) by leveraging efforts to market and promote specialty crops;(2) by assisting
Application Start 02/25/2019 preducers with research and development relevant to specialty crops: (3) by
Date: expanding availability and access to specialty crops: (4) by addressing local,
regional, and national challenges confronting specialty crop producers; and (5)
for such other purposes determined to be appropriate by the Secretary of
Application End Date:  02/27/2019 Agriculture, in consultation with specialty crop stakeholders and relevant State
departments of agriculture

CFDA: 10170 The Specialty Crops Competitiveness Act of 2004 authorized the United States
Department of Agriculture (USDA) to enhance the competitiveness of specialty
crops. The Food, Conservation, and Energy Act of 2008 (Farm Bill) amended
the Specialty Crops Competitiveness Act of 2004. Under the amended Act, the
Secretary of Agriculture is directed to make grants to States for each of the
fiscal years 2008 through 2012 to be used by State departments of agriculture
to enhance the competitiveness of specialty crops. The American Taxpayer
Relief Act of 2012 provided funding for fiscal year 2013, section 10010 of the
Agricultural Act of 2014, Public Law 113-79 provided funding for fiscal years
2014 through 2018 and section 10107 of the Agriculture Improvement Act of
2018 will provide funding for fiscal years 2019 through 2023,

Reference URL: https://a;

griculture az gov/grants
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d. Either login to the eCivis Portal with an existing account and skip to Step i. or click on the “Create an
account” button.
Lﬂg

p-ac
x] =

% @ Comen v [Rsciect

Welcome to the Portal

This service provided by eCivis
makes it possible for interested

7
{ parties to save, collaborate, and
apply for solicitations.
\d

Login, or create a free account to
st; 2
B g s e
o
Do nat have an accour
“

© 2016 Al rights reserved. eCivis, Inc. Privacy Policy and Terms of Seniice

e. Enter the appropriate information for a new account signup. Note: The “Passphrase” (password)

must rate as “strong” or “perfect” or the system will not allow a “Signup”.
T lﬂ_

D-a@ci

# eCn * [ Avizons Departme..., & Ara »

Fe Edt Yiew Favortes Took Help
% & Comet [ 5elect

New Account Signup

Welcome to the grant application portal. This free service provided by eCivis allows
grant seeking applicants the ability to save, collaborate

assphrase

Sign Up

4 Back to Login

© 2016 All rights reserved. eCivis. Inc. Privacy Policy and Terms of Service
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f.  You will receive a message to confirm your e-mail address via an e-mail message sent to you.

=6 ]
o\q‘- b Wps/portl e com = regotered o-ac

M- L Jomes - Outiook [} eChia-Grats etk 1 6 . ] e Gant ok ] ) ecvipotal Regeter % | E——
File Edt View Favodites Took Help
* @ Convent v [ Select

/’-\ Congratulations, you have successfully created your
) account!

Check your email for a verification link to confirm

your account and continue applying for the grant you

Welcome to the Portal were viewing. If you do not receive an email within an

hour please contact support@ecivis.com
This service provided by eCivis makes it possible for
applicants to save, collaborate, and apply to solicitations. 4 Back to Login

© 2016 Al rights reserved. eCivis, Inc Privacy Policy and Terms of Service

g. Confirm your account by clicking on the link provided in your e-mail message
3 [Portai] Verify your email address - Intemet Explorer
© Reply | v [ Delete Junk | v  ees

CgBGAAADNwGhms3eokqevclumreweAlEdvW S2FdILEaWPJUHILA

Evemote  Wunderlist 5]

Welcome to the Portal

This service provided by eCivis makes it possible for interested parties to save,
collaborate, and apply for solicitations.

Please verify your email!
Thank you for signing up. Please verify your emall address by clicking the following link:
Confirm my account

If you are having any issues with your account, please don't hesitate to contact us by
replying to this malil.

Thanks!

418 N Fair Oaks Ave Ste 301, Pasadena, CA 91103

htt agriculture.az.gov
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You will receive a second e-mail message confirmation that your e-mail is verified. You can login to the
Portal from here or return to the Portal login screen in your browser.

23 [Portal] Welcome to the Portall - nternet Explorer =@ -
B s /outock lve.com/owa/Nvewmodel=aachessagetemBeniD=AQMEADARATYSZINYAZSLIY A LWEmYmUBADACLTAnG g8GAAADN G ok acvclunstweAIE VA FAILaWPIUHILAB AAAGEMAAAIE Y X2F L WP IHIL A GAMACZIWh QAAAA S0 Bowid=338npcpout=124p. @
© Reply | v [ Delete Junk | v eee x 2
Inba
Evernote  Wunderlist o]

Welcome to the Portal

This service provided by eCivis makes it possible for interested parties to save,
collaborate, and apply for solicitations.

Your email is verified!

Thank you for signing up. Please login to continue with any work inside the Portal by
clicking the following link

Login to the Portal

If you are having any issues with your account, please don't hesitate to contact us by
replying to this mail

Thanks!

418 N Fair Oaks Ave Ste 301, Pasadena, CA 91103

Login to the Portal with your login and password.

. (=] O
BB i it cmiiosiia P ache
@Mt -isa b - Outlook |, [aCiis Gty Network | Grant Managemant Sytem e | eCiis-GarssNetwork | ¢ eCivs Poral | Login x .

Ede fdt View Favortes Took Hep
X @Comen v [ Sdect

Welcome to the Portal “
This service provided by eCivis

/f\ makes it possible for interested

( parties to save, collaborate, and word
apply for solicitations. Minim.

y

Login, or create a free account to
start.

hars, alphanumeric wit

- f\ec'ViS' o
2

Create an account

© 2016 All ights reserved. eCivis, inc. Privacy Policy and Terms of Service
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j- Click on 4 to update your profile information if necessary.

Arizona

AHA - Agricultural Consultation and Training

Specialty Crop Block Grant Program - 2019
Application Submission Draft

Grant Application

Homepage

Profile

Profile @ In Progress ® @ h

k. Enter the appropriate information on the “Profile Input” page and click on “Update Profile” or “Save”
at the bottom of the page.

Arizona
AHA - Agricultural Consultation and Training
Specialty Crop Block Grant Program - 2019

Application Submission Draft

Grant Application

Homepage > Profile Input

Applicant Information

Tell us about you
First name *

Lisa

Last name *

James

Email *

lisaannjames@hotmail com

Title

Grant Program Manager

Arizona
AHA - Agricultural Consultation and Training
Specialty Crop Block Grant Program - 2019

Application Submission Draft

Grant Application

Success!

Your profile is now compléte
Your next step is to start your entry.

http://agriculture.az.gov
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l.  Confirm that the “Profile” step is checked as “Complete”.
@& Arizona

AHA - Agricultural Consultation and Training

Specialty Crop Block Grant Program - 2019

Application Submission Draft

Grant Application

Profile

Profile @ Complete ® &

m. To start the application, click in the “Get Started” box.

Arizona

AHA - Agricultural Consultation and Training

Specialty Crop Block Grant Program - 2019

Application Submission Draft

Grant Application

Profile

Profile @ Complete ® &

+ e

Get Started

Z
n. Clickon 4 to enter the application information.

\ Arizona

J' AHA - Agricultural Consultation and Training

Specialty Crop Block Grant Program - 2019
Application Submission Draft

Grant Application
Homepage > Untitled

Application Process

Applications @ In Progress ® @ ?

Application Submission There are 28 days remaining to
submit this.

http://agriculture.az.gov
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Enter all “required” information indicated with an asterisk. Please see instructions under each
section.

Arizona
AHA - Agricultural Consultation and Training
Specialty Crop Block Grant Program - 2019

Application Submission Draft

Grant Application

Homepage > Untitled > Applications Input

1. Application/Project Title (Not to exceed ten words) * ?

SCBGP Test
The project title must not exceed ten words

2. Program/Project Congressional District (check all that apply) *

® o~ oo AW N

9
@ Al districts

Arizona

AHA - Agricultural Consultation and Training
Specialty Crop Block Grant Program - 2019

Application Submission Draft

Grant Application

4. Scope of Work *

See attached project profile.

4
Please enter, "See attached project profile” ?

5. Project Timeline *

See attached project profile

Please enter, "See attached project profile”

6. Collaborative Elements and Partners *

See attached project profile

http://agriculture.az.gov
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p. Click on “Save Draft” to return to the application at a later time.

Arizona

AHA - Agricultural Consultation and Training

Specialty Crop Block Grant Program - 2019
Application Submission Draft

Grant Application

Please enter, "See attached project profile”

9. Project Goals and Objectives *

See attached project profile \

Please enter, "See attached project profile”

Signed Application Cover Sheet (A dix B) *
Please upload a signed Application Cover Sheet (Appendix B) for the project
+ Select a file Q

Project Profile (Appendix C) *
Please upload the completed Project Profile (Appendix C) not to exceed 15 pages in length

+ selectadie [2]

Save Draft

g- Click “+ Select a file” to upload the completed and signed Application Cover Sheet (Appendix B). The
system will only accept a file in PDF format.

Arizona

AHA - Agricultural Consultation and Training

Specialty Crop Block Grant Program - 2019
Application Submission Draft

Grant Application

Please enter, "See attached project profile”

9. Project Goals and Objectives *

See attached project profile

Please enter, "See attached project profile”

Signed Application Cover Sheet (A dix B) *

Please upload a signed Appljgation Cover Sheet (Appendix B) for the project
+ Selectafie k [>)

Project Profile (Appendix C) *

Please upload the completed Project Profile (Appendix C) not to exceed 15 pages in length.

+ selectaiie 2]

Save Draft

http://agriculture.az.gov
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r. Click “+ Select a file” to upload the completed Project Profile (Appendix C). The system will only
accept a file in Word format.

Arizona

AHA - Agricultural Consultation and Training
Specialty Crop Block Grant Program - 2019

Application Submission Draft

Grant Application

Please enter, "See attached project profile”

9. Project Goals and Objectives *

See attached project profile \

Please enter, "See attached project profile”

Signed Application Cover Sheet (Appendix B) *
Please upload a signed Application Cover Sheet (Appendix B) for the project.

=+ selectafile =]

Project Profile (Appendix C) *

Please upload the completeggProject Profile {Appendix C) not to exceed 15 pages in lengih
=+ Select a file (2]
Save Draft

s.  When all required fields are completed, click on “Save”.

Arizona

AHA - Agricultural Consultation and Training

Specialty Crop Block Grant Program - 2019

Application Submission Draft

Grant Application

Please enter, "See attached project profile”.
9. Project Goals and Objectives *

See attached project profile

Please enter, "See attached project profile”.

Signed Application Cover Sheet (Appendix B) *

Please upload a signed Application Cover Sheet (Appendix B) for the project

+ Select a file l Appendix B - Application Cover Sheet Fill and Save.pdf l i}
Project Profile (Appendix C) *
Please upload the completed Project Profile (Appendix C) not to exceed 15 pages in length

+ Select a file ‘ i Appendix C - Project Profile Template.docx l ]

Saved at 10:23:22 AM Save Draft ?

htt agriculture.az.gov
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Confirm that the Application is checked “Complete”.

Arizona
AHA - Agricultural Consultation and Training
Specialty Crop Block Grant Program - 2019

Application Submission Draft

Grant Application
Homepage > SCBGP Test

Application Process

Applications ® Complete ? ® @

Application Submission There are 28 days remaining to Submit
submit this.

Click on “Submit”. The Application must be submitted prior to 11:59:59 p.m. (MST) on March
27,2019.

Arizona
AHA - Agricultural Consultation and Training
Specialty Crop Block Grant Program - 2019

Application Submission Draft

Grant Application
Homepage > SCBGP Test

Application Process

Applications ® Complete ® @

Application Submission There are 28 days remaining to k
submit this.

http://agriculture.az.gov
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Confirm that the application was successfully submitted. You will also receive an e-mail
confirmation. If you DO NOT receive an e-mail confirmation please contact the SCBGP staff, see

Grant Manual.

Arizona
AHA - Agricultural Consultation and Training
Specialty Crop Block Grant Program - 2019
Application Submission Draft
Grant Application
Homepage > SCBGP Test

Application Process

Applications

First Stage Submission

Congratulations! Your application has been successfully submitted.

w. Return to the “Homepage” to view the status of applications.

Arizona
AHA - Agricultural Consultation and Training
Specialty Crop Block Grant Program - 2019

Application Submission Draft

Grant Application

Homepage “t

Application Process

Applications

First Stage Submission

Congratulations! Your application has been successfully submitted.

http://agriculture.az.gov
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To complete another application click the “+ Add Another” box and follow steps l. through x.

Arizona
AHA - Agricultural Consultation and Training
Specialty Crop Block Grant Program - 2019

Application Submission Draft

X.

Grant Application

Profile

Profile © Complete ® @

SCBGP Test

+

Add Another

Remember, AZDA'’s Agricultural Consultation and Training Program (ACT) must receive completed
applications no later than 11:59:59 p.m. (MST) on Wednesday, March 27th,

Applications submitted by the March 27t deadline will be publicly opened, read and recorded beginning
at 8:00 a.m. on March 28t at 1688 West Adams Street, Phoenix, Arizona.
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